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For BST Nursery and Reception Parents

Head of Primary Welcome
It is my pleasure to welcome you to The British School in Tokyo and
especially to our Early Years section. Our children enjoy a safe, happy and
secure environment; we are always delighted with how they settle in and
develop into enthusiastic and independent learners.
We follow the Early Years Curriculum from England, with the children
working towards achieving the Early Learning Goals by the time they leave
Reception. The Early Years children learn through a carefully planned blend
of both teacher-led and independent play-based activities set up across our
indoor and outdoor learning environments.
Our children are supported to take risks, think critically, and explore
through play. We pride ourselves on our child-directed, Reggio Emiliainspired environments that support opportunities for open-ended inquiry.
We derive much of our strength from the surrounding active community
and establishing and maintaining supportive relationships is the key to the
BST EY ethos.
By working together, we can ensure that all children in the Early Years
continue to value and enjoy their time here, that they are sufficiently
challenged and supported in their learning, and make excellent progress in
a happy and caring environment.
Kind regards
Eleanor Loran
Head of Primary School

The EYFS Reception team
Our BST EY team are dedicated to providing outstanding education to all
students, consisting of three Nursery and three Reception classes.

Joshua Bateson
Head of EYFS
Reception
Bear class teacher

Tomono Teramachi
Reception
Bear class EA

Sam Sato
Reception
Rhino class teacher

Ryo Kawasaki
Reception
Rhino class EA

An Doan
Reception
Giraffe class teacher

Aya Hutchins
Reception
Giraffe class EA

The EYFS Nursery team
Our BST EY team are dedicated to providing outstanding education to all
students, consisting of three Nursery and three Reception classes.

Lianne Takeda
Nursery
Poppy class teacher

Rumi Kimura
Nursery
Poppy class EA

Kimberly Bryant
Nursery
Bluebell class teacher

Hannah Rilley
Nursery
Bluebell class EA

Ayumi Friedmann
Nursery
Sunflower class teacher

Aditi Patki
Nursery
Bluebell class EA

Aika Johnson
Nursery
Sunflower class EA

Our Mission, Vision and Values
Here at BST, we look to nurture each student’s unique potential and strive to
help them create a strong sense of self, built around purpose and passion.
In the EYFS, we focus on supporting the whole child, meeting the needs of
every child to develop a love of learning by engaging in authentic learning
experiences.

The Learner Profile
The BST Learner Profile and Teaching Framework presents our collective
educational philosophy by outlining the attributes that will most likely
produce lifelong, high-performing learners. We believe that by using this
shared approach we will help to achieve our vision of nurturing each
student’s unique potential and a strong sense of self built around purpose
and passion.
Core to BST’s ethos is a desire for our students to become truly
internationally minded: to acquire the personal and social intercultural
competencies and dispositions that will allow them to thrive and flourish
wherever in the world they find themselves. We believe at BST that it is
important that, as teachers, we view ourselves as internationally minded,
lifelong learners and consistently model what this looks like in our
classrooms and in our conduct around school. We believe that by
increasing the intellectual capabilities and well-being of our students, we
will positively impact the likelihood that they will live healthier, happier,
safer, more conscientious and creative lives. Our aim is for every student to
aspire to be a high performing learner and maintain this mindset
throughout their lifetime.
At BST, we define learning as the process that results in the long-term
retention of transferable knowledge and skills that lead to a better
understanding of the world and ourselves. We recognise that some things
can only be learnt through experience, therefore opportunities for the
development of practical wisdom are also carefully planned alongside the
acquisition of more explicit knowledge. Here at BST, we recognise that
different teaching approaches can be deliberately utilised to encourage the
development of well-rounded and balanced people. We understand how to
design effective independent and collaborative learning activities and use
the mode that best supports our intended aims. We encourage teachers to
explore possibilities, innovate and develop their classroom practice with
confidence, linking to contemporary educational research and using the
table below as a framework for great teaching: The Learner Profile describes
the qualities that we aspire to develop in our students and the teaching and
learning criteria describe the shared approach we use to do this so that
children can experience a creative, memorable and transformational
learning journey.

Key Information - Nursery
Due to recent concerns regarding the coronavirus outbreak, there shall be extra
precautions across the school regarding the health and safety of all who enter BST.
This includes hand sanitizing and temperature checks as you and your child enter
the school setting. May we also ask that masks/ visors be worn at all times by both
parents and children. More information can be found below.
Timings
Nursery children begin their school day at 8.50am on the top floor of the
annex building where they shall access the outdoor learning environment.
Children will complete their ‘class jobs’ in the morning before beginning
their day in our fantastic outdoor environment. Dismissal will be from the
Nursery doors at 3.00pm. At the start of the year, this looks a little different
to ensure a smooth transition takes place and a supportive build up to full
days. Please may we ask that parents remain behind the Nursery entrance
barrier until staff have opened this for dismissal. There shall be no sibling
pick up or bus stop at this time.
Monday 30th August 10.00am - 12.00pm - Open Morning for all parents and
children to drop in from 10.00am - 12.00pm.
Tuesday 31st August (Week 1) 8.50am - 12.00pm (no lunch)
Monday 6th September (Week 2) 8.50am - 1.00pm (lunch)
Monday 13th September (Week 3) 8.50am - 3.00pm (full day begins)
Children joining beyond these dates start full days from 8.50am - 3.00pm.

What does my child need?
All Nursery children will need to bring the following (may we encourage
parents to ensure that all items are individually labelled with your child’s
name.)
• A snack and lunch (We do have allergies in the school and ask that no
nuts are brought into school.)
• A water bottle (please may we ask that the children have a water bottle
that they can open independently and also one that has a strap to help
them carry it.) We also ask that water bottles include a cover to ensure
safety.
• Sun hat
• White shoes
• Rain Gear (Wellies, full body water proofs)
• A full change of clothes
• Sun cream (They will need sun cream that is left in school during the
week. To make sure that children are fully protected from the sun we ask
that parents apply sun cream before children arrive at school and then
we can help them to reapply cream as necessary.)
• Spare face masks
• A cotton bag to store masks
What happens at the start of the day?
Each child has been assigned a temporary peg and cubby place. Please may
we ask for your support in helping your child locate his/her peg and cubby.
Water bottles (no exposed straws) and snacks will be placed in the
designated boxes. Upon entry to the Nursery floor, children are encouraged
to complete their morning jobs and then proceed to the outdoor area with
their family (located up the stairs to the roof). On arrival at the entrance to
the outdoor area, children are encouraged to say goodbye to their family.
A member of the Nursery team shall be available to greet you both at the
Nursery floor and outdoor area entrance.

Class bases for Nursery
For the first two weeks, children will be exploring all areas of learning and
forming relationships with both adults and peers. During this time, our
fantastic team will support each individual with settling into the new
school environment and getting to know your child and their interests,
identifying possible future positive relationships. As such, children will be
provided with ‘class bases’ where children will go each day to engage with
class inputs, snack and lunch. Confirmed classes will be announced after
the second week of the start of Term 1. Children arriving after this time
shall also have one week of ‘class bases’ before classes are confirmed. You
will be notified via the parental portal of your child’s confirmed class for the
year.
What does a ‘typical day’ look like?
8.45am - Children to complete morning jobs and be taken to the outdoor
area
8.50am - Registration/ Outdoor Learning/ Morning Meeting
10.00am - Snack
10.30am - Activity Time
11.30am - Teaching Input
12.00pm - Lunch
1.00pm - 2.00 pm - Outdoor Learning/ specialist
2.30pm - Story time/ Circle Time
3.00pm - Dismissal (We ask that parents wait behind the barrier on the
Nursery floor until teachers are ready to dismiss)
What specialist activities do Nursery engage with?
The children have a number of ‘specialist’ lessons each week, focussing
particularly in key areas of the curriculum. Nursery children will have the
following lessons each week:
• Music - 30 minutes (every week)
• P.E. - 30 minutes (every week)
• Japanese - 1 hour (every week)
• Librarian visit - (every week)

Toilet training
Children are reminded to go to the toilet frequently and accidents do still
happen at this age, but all children must be toilet trained when starting
Nursery. Nappies should not be worn to school.
Book box/Folder
A book box shall be placed at the entrance to the Nursery. We ask that
book folders and class books are placed in this box on return. As a part of
our current exploration into building further literacy opportunities for our
youngest learners, we would like to offer your child the opportunity to take
home a storybook from our classroom selection once a week. We shall be
providing these stories on a Thursday and ask them to be returned to school
the following Monday. It is important that all sent home books are returned
by the following Monday so that we may pass these onto another student.
Students will also be able to take home a library book once a week to further support children in both their home language and English.
Phonics
Children will engage in weekly phonics activities, focussing on the Letters
and Sounds phase 1. More information on this can be found below.
Introductory Photo
As part of our warm welcome to the early years, we are asking for children
to bring in a picture of themselves (without a mask if possible) to introduce
themselves to the rest of the class and to their teachers.
Nursery Questionnaire
For the Nursery questionnaire - We encourage all Nursery parents to complete the shared ‘Getting to know you’ Nursery questionnaire. This is a confidential document that provides our team an insight into how we can best
support your child.
Pick up/ Dismissal
We do ask parents to fill out the relevant dismissal form, indicating the
regular dismissal arrangements for your child (which will be shared with
you during the first week). If these change, then we ask that a completed
dismissal form (that will be located on the classroom door) is filled in and
handed to your child’s class teacher.

Key Information - Reception
Due to recent concerns regarding the coronavirus outbreak, there shall be extra
precautions across the school regarding the health and safety of all who enter BST.
This includes hand sanitizing and temperature checks as you and your child enter
the school setting. May we also ask that masks/ visors be worn at all times by both
parents and children. More information can be found below.
Timings
Both you and your child will be able to enter through the side main entrance
at 8.45am. Registration will begin at 8.50am so please may we ask that
children are in the Reception classes for this time. Dismissal will be at
3.10pm from your child’s class. There shall be no sibling pick up at this time:
Monday 30th August (Week 1) 10.00am - 12.00pm - Open Morning for all
parents and children to drop in from 10.00am - 12.00pm.
Tuesday 31st August- 8.50am - 3.10pm (Full day begins)
Children joining beyond these dates start full days from 8.50am - 3.10pm.

What does my child need?
All Reception children will need to bring the following (May we encourage
parents to ensure that all items are individually labelled with your child’s
name.)
• A snack and lunch (We do have allergies in the school and ask that no
nuts are brought into school.)
• A water bottle (please may we ask that the children have a water bottle
that they can open independently and also one that has a strap to help
them carry it.) We also ask that water bottles include a cover to ensure
safety.
• Sun hat
• White shoes
• Rain Gear (Wellies, full body water proofs)
• A full change of clothes
• Sun cream (They will need sun cream that is left in school during the
week. To make sure that children are fully protected from the sun we ask
that parents apply sun cream before children arrive at school and then
we can help them to reapply cream as necessary. )
• Spare face masks
• A cotton bag to store masks
What happens at the start of the day?
On arrival at the entrance to the Reception floor, children are encouraged to
say goodbye to their family and complete their morning jobs. Each child has
been assigned a temporary peg and cubby place. Please may we ask for your
support in helping your child locate his/her peg and cubby. Water bottles (no
exposed straws) and snacks will be placed in the designated boxes. Once
completed, children will then enter the Reception classroom to engage in
open provision activities until it is time for morning registration.

What does a ‘typical day’ look like?
8.45am - Morning activities: Children to complete morning tasks and enter
Reception
9.00am - Registration
Morning session: Morning meeting, Phonics, class based learning,
specialists, outdoor learning, snack
12.00pm - Lunch
Afternoon session: outdoor learning, Maths, class based learning, specialist
lessons
3.00pm - Story
3.10pm - Dismissal from the door
What specialist activities do Nursery engage with?
The children have a number of ‘specialist’ lessons each week, focussing
particularly in key areas of the curriculum. Reception children will have the
following lessons each week:
• Music - 30 minutes (every week)
• P.E - 30 minutes (every week)
• Japanese - 1 hour (every week)
• Librarian visit - (every week)
Book box/ Folder
Your child shall be given a book folder to take home library books for the
week. We ask that books are returned at the end of the week and placed in
the box at the main entrance. Folders can be placed in your child’s bag. In
Term 2, we, we shall also be handing out a phonics book every Thursday to
go home. May we ask that these are brought back into school the following
Monday so that we may hand them out to other students on the Thursday.

Phonics
Children will engage in 4 phonics activities a week, focussing on the Letters
and Sounds phase 2 and 3 programme. More information on this can be
found below. In Term 2, children will be able to take home phonics reading
books to support this development. These are handed out every Thursday
and we ask these to be returned the following Monday so that we may hand
these to another student.
Introductory Photo
As part of our warm welcome to the early years, we are asking for children
to bring in a picture of themselves (without a mask if possible) to introduce
themselves to the rest of the class and to their teachers.
Pick up/ Dismissal
We do ask parents to fill out the relevant dismissal form, indicating the
regular dismissal arrangements for your child (which will be shared with
you during the first week). If these change, then we ask that a completed
dismissal form (that will be located on the classroom door) is filled in and
handed to your child’s class teacher.
Class bases for Reception
For the first week, children will be exploring all areas of learning and
forming relationships with both adults and peers. During this time, our
fantastic team will support each individual with settling into the new
school environment and getting to know your child and their interests,
identifying possible future positive relationships. As such, children will be
provided with ‘class bases’ where children will go each day to engage with
class inputs, snack and lunch. Confirmed classes will be announced at the
end of the first week of Term 1. Children arriving after this time shall also
have one week of ‘class bases’ before classes are confirmed. You will be
notified via the parental portal of your child’s confirmed class for the year.

The EYFS Curriculum at BST
In line with UK standards, we follow the EYFS (Early Years Foundation Stage)
curriculum which sets standards for the learning, development and care
of children from birth to 5 years old. The curriculum is broken down into 7
areas of learning and development (3 Prime and 4 Specific areas). Each area
of learning and development consists of a number of Early Learning Goals
(ELG’s), 17 in total which are used to support early childhood
development. The Early Learning Goals (ELGs) are the goals or targets for
children to achieve by the end of the Reception year. They will be working
towards these goals throughout the EYFS.
Furthermore, the 3 Characters of Effective Learning (CoEL) is used to
underpin the learning that takes place in the early years.

Children in the EYFS will be supported across the whole curriculum,
engaging primarily in child-initiated challenges as well as targeted and well
planned teacher inputs to ensure children develop across the curriculum.
By the end of Reception, a summary of your child’s development and
achievement in response to the Early Learning Goals (ELGs) as defined in
the EYFS Curriculum is produced in the format of an EYFS Profile alongside
an ‘End of Year’ report. This supports their transition into Year 1 and onto
the National Curriculum.
In the EYFS Profile your child will be given an attainment level for each of
the 17 aspects of learning. Assessments take place throughout the year
through teacher observation of children’s learning and development as they
take part in everyday adult-led and child- initiated activities and planned
observations. Each child will be assessed as either emerging, expected or
exceeding against each aspect of developmental learning. To be awarded at
the expected level, the class teacher will have observed them consistently
achieving it independently on at least 5 occasions. The judgement of
emerging simply means they are working within the level but have not
consistently demonstrated their ability to achieve it whilst at school.

Assessment in the Early Years
Assessment in the EYFS takes many forms including both formative and
summative assessment methods. Teacher observations take place
continually across the EYFS, looking at specific areas of learning. Adults
extend learners through high quality questioning techniques and targeted
and well planned learning environments. Teacher inputs are focussed,
developing children’s natural curiosity around explored projects. This is
recorded on our online learning platform called Seesaw. This fantastic
learning tool allows parents a glimpse into the classroom, recording the
weekly learning that is taking place and seeing the weekly observations
taken by staff.
Prior to your child’s first day, you will be receiving the login details to access
Seesaw. Our Learning Technologies School Development Leader Mr Iain
Crummie shall be in touch at the start of the academic year with
personalised login details and more information regarding the use of
Seesaw.
Sharing your child’s learning
• End of the day discussions (to highlight the learning that has taken place
in the day)
• 3 Parent Teacher Conferences (PTCs) throughout the year - October,
March, June (Optional PTC)
• Reports:
Nursery: Term 1 report and Term 3 end of year report
Reception: Term 1 report, Term 3 end of year report & EYFS Profile (End of
Term 3)

Phonics- Letters and Sounds
At BST, we follow the Letters and Sounds phonics resource (with Jolly
phonics actions), created by the Department for Education and Skills. In
Nursery, children will be introduced to Phase 1 which consists of 7 aspects
which concentrates on developing children’s speaking and listening skills
and lays the foundations for the phonic work which starts in Phase 2.

The emphasis during Phase 1 is to get children attuned to the sounds
around them and ready to begin developing oral blending and segmenting
skills:
•
•
•
•
•
•
•

Aspect 1: General sound discrimination – environmental sounds
Aspect 2: General sound discrimination – instrumental sounds
Aspect 3: General sound discrimination – body percussion
Aspect 4: Rhythm and rhyme
Aspect 5: Alliteration
Aspect 6: Voice sounds
Aspect 7: Oral blending and segmenting

In Reception, children will begin by reviewing Phase 1 and start on the
aspects in Phase 2 with an introduction to individual letter sounds. The
purpose of this phase is to teach at least 19 letters, and move children on
from oral blending and segmentation to blending and segmenting with
letters. Children will then move onto phase 3 and 4 with ‘tricky’ words and
High frequency words also applied. In Term 2 of Reception, children will
take home phonics reading books to support this development. Please refer
to the ‘Phonics in Reception: A guide for Parents and Carers’ for further
information.

FAQs
What is the Wow wall?
We experience many wow moments with your children and share them
with you as they happen but we would love to hear about some of the wow
moments that they have at home so that we can celebrate that at school
too. We will have an area in the hallway dedicated to these, linking
specifically to our BST Learner Profile. Please take a card any time to share
these moments with us. It can be anything that you are proud of, ranging
from simple achievements such as helping to tidy up at home or looking
after a sibling, to having their first swimming lesson or learning to ski.
How do I know what class my child is in?
For Nursery, if your child is beginning at the start of Term 1, then classes
will be decided on the 10th September. If your child is joining beyond this
point, then class allocation will take place at the end of your child’s first
week. Doing so in this way allows teachers to observe how your child
engages in the environment, identifying possible future positive
relationships. For Reception, classes will be decided by the end of the first
week (Friday 3rd September). If your child is joining beyond this point, then
class allocation will take place at the end of your child’s first week.
What about lunches and snack?
Children need to bring a healthy snack and packed lunch in separate
containers each day. Please do not include any nuts in snacks and lunches, as due to allergies, BST is a nut-free zone. Please be sure to pack food
items that are simple for your child to eat independently, in containers
which can be easily opened and closed. Toothpicks should not be included.
Your child’s class teacher will also inform you of any other specific allergies
within the cohort. Thank you for your cooperation with this.

My child is feeling slightly anxious about starting and is upset at drop off.
What can we do to support this?
I understand at this time that many of you and your children will be
feeling very excited and somewhat nervous ahead of the start of your child’s
first week. During this time, many emotions will be felt by your child during
this transition. Our teachers and support staff have a range of methods to
help settle the children, but we do ask that you refrain from returning to the
setting once we have said goodbye in the morning, even if your child is still
visible unsettled. The children do tend to calm very quickly as we start our
morning activities. We will of course contact you should your child continue to be upset and will ensure you are updated with how the morning went
when you pick up your child. We do ask parents to have open discussions
with their children about this process at home.
What about birthdays?
Birthdays: At this time the children will be unable to bring in cakes/ sweets
due to COVID 19. We shall celebrate this fantastic day with your child with a
special crown, singing happy birthday and other fun activities.
What are the health and safety protocols with COVID?
Due to recent concerns regarding the coronavirus outbreak, there shall be
extra precautions across the school regarding the health and safety of all
who enter BST. This includes hand sanitizing and temperature checks as
you and your child enter the school setting. May we also ask that masks/
visors be worn at all times by both parents and children as well as a spare
mask be placed in your child’s backpack. We understand the difficulties this
causes for our youngest learners and we will of course support your child
throughout this process. There are many opportunities throughout the day
where children will be able to remove their masks but we do ask at this
delicate time that masks be worn. Please may we also ask that a spare zip
lock bag (or cotton bag) is placed in your child’s bag every day.
Toilet training
Children are reminded to go to the toilet frequently and accidents do still
happen at this age, but all children must be toilet trained when starting
school. Nappies should not be worn to school.

Is there car parking?
There is no parking in the roads around the Shibuya Campus. Please use
the designated car parks near the campus. It is prudent to arrive early to
secure a car parking spot.
What if my child is absent/ late?
If your child will be absent or late, please email priabsence@bst.ac.jp before
8am with the following information: Student’s Full name: Class: Absent or
Late: Reason for absence/lateness: These emails will be delivered straight to
our Front Reception Desk Team who will notify teachers. You will receive an
automated response to let you know that the message has been received.
Any emails sent to teachers will be forwarded to this address, so please
email it directly to avoid any confusion.
Swimming
Swimming does take place in Reception in Term 1 and 2. Your child’s class
teacher will notify you closer to the time of what your child will need and
the dates that these sessions will take place on. There are no swimming
sessions for Nursery classes.

Communication
-The Lion- Early Years Newsletter. We do encourage parents to read through
the EYFS Newsletter each week. This holds key information, notices and the
learning for each week.
-Parent teacher consultations
-Daily drop off and dismissal with class teacher
-Mr Bateson- Head of EYFS - jbateson@bst.ac.jp
-EY Class teachers:
• Mrs Sato - ssato@bst.ac.jp
• Miss Doan - adoan@bst.ac.jp
• Miss Bryant - kbryant@bst.ac.jp
• Mrs Friedmann - afriedmann@bst.ac.jp
• Mrs Takeda - ltakeda@bst.ac.jp

Key Information Websites
BST: https://www.bst.ac.jp/
The Parent portal (To see class notices and important information) is also
located on the BST homepage.
Term dates: https://www.bst.ac.jp/useful-information/term-dates
Useful information: https://www.bst.ac.jp/useful-information

We look forward to welcoming you to BST soon!

Map & Directions
www.bst.ac.jp/useful-information/facilities-directions
Address
The British School in Tokyo
1-21-18 Shibuya, Shibuya-ku
Tokyo 150-0002
Train Times
www.hyperdia.com/en

ブリティッシュ・スクール・イン東京
〒150-0002
東京都渋谷区渋谷1-21-18

