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Contacting Key Staff
Your first point of contact is normally your child’s Tutor, who maintains an
overview of individual pastoral and academic needs. You may also, at times, wish
to contact the following key staff:
Principal

Mr Paul Tough

ptough@bst.ac.jp

Head of the Secondary
School

Mr James A. Thomas

jthomas@bst.ac.jp

Deputy Head of the
Secondary School

Mr Duncan Grey

dgrey@bst.ac.jp

Assistant Heads of
Secondary School

Ms Alison Woods
Mrs Maja Trachonitis

awoods@bst.ac.jp
mtrachonitis@bst.ac.jp

Amaterasu

Ms Eilidh Hetman

ehetman@bst.ac.jp

Bishamon

Mr Mark Grimshaw

mgrimshaw@bst.ac.jp

Tsukiyomi

Mr Duncan Grey (acting) dgrey@bst.ac.jp

Izanami

Mr Christopher Parsons cparsons@bst.ac.jp

Heads of House:

Teacher email addresses are available on the Parent Portal once the school year
begins.

Curriculum
Secondary school is a rolling 7 year project. Coming in at the start are the 11 year
olds: full of energy, potential, fizz and buzz. Going out at the end are the 18 year
olds: mature, well-rounded, proactive, thoughtful and fully prepared for the next
stage of their lives – which, in almost all cases, will be university somewhere in the
world. Academic success is a very important and successful part of that project at
BST – but there is a whole lot more going on here as well.
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In common with most British schools, we use English National Curriculum
terminology, so Year 7 (age 11-12 is where it all begins. Years 7-9 are grouped
together as ‘Key Stage 3’. This is the time when a common curriculum is studied
by all. It is our job, of course, to engage all students in their learning but also to
encourage and develop intellectual independence to a high level. Students need to
build their own strength of character, to pursue ideas and then to cultivate them.
Key Stage 4 (Years 10 and 11) is when students work toward gaining their GCSE and
IGCSEs. The (I)GCSE is a rigorous 2 year linear programme of study and
examinations are linear qualifications, meaning that all students take all of the
examinations at the end of the course. Grades are awarded from A*- G with C being
recognised as being a pass. Some (I)GCSE courses have been reformed and grades
are awarded on a 9-1 scale where 9 is the highest outcome.
As students enter the final phase of their school education in the Sixth Form
(Years 12 and 13) they will notice that it is a different educational experience. They
will instantly find that they have more freedom to pursue areas of interest and will
have time in school to focus on what they have learned in lessons. Sixth Form
students are young adults who are granted a higher level of freedom – and, at the
same time, trusted with a higher level of responsibility. There is naturally an
emphasis on British universities and the UCAS system but we cater also for
students intending to study in other countries and we have graduates studying in
Japan, USA, Canada, Europe and Asia.

Example of a Typical Day
1
2
3

4
5

6
7

Monday
8:30-9:15
History
9:20-10:10 Geography
10:10Music
10:55
11:1512:00
12:0512:50
13:4514:05
14:1014:55
15:0015:45

Tuesday
Science
PE
PE

Wednesday
Wellbeing
Geography
MFL

MFL

English

Morning Break
Science
English

Science

Japanese

English

Thursday
Maths
MFL
Maths

Friday
Maths
Computing
Music

Japanese

History

English

Lunch Break
Tutor Time
English

Japanese

Electives

Swimming

Art

Maths

Drama

Electives

Science

Art
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Homework
We see it as important that students learn how to study independently and thus
they are set work to complete outside lesson time. The times for each homework
will vary but it should be around 30-45 minutes per homework for Key Stage 3
students, depending on the subject and student. This could be a wide range of
activities, such as project work, consolidation activities or extension work. Of
course at KS4 and KS5 the homework expectations increase. There is a homework
timetable issued at the start of the year to help students stay organised.

Travel to and from School
Most Secondary students travel to and from school by public transport. The
Sangenjaya Station, which is on the Den-en-Toshi Line, is a five-minute walk from
school, and several bus routes run past the main gates along route 246.
In Secondary, we discourage drop-off and pick-up by car; however, if you need to
do this, please note that traffic regulations allow you to wait for no longer than ten
minutes, and to stay in your car at all times. There is NO parking on the Showa
campus. Parents are asked to use the public car park opposite the main gates or
other public car parks around Sangenjaya.
Bicycles & parking
Please note that currently there are no facilities for children to park or leave their
bicycles on the Showa campus. Children who wish to come to school by bicycle
should be aware of the parking restrictions in the neighboring area. There are
official bicycle parks at Sangenjaya Station and near the school.
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Introduction to Houses
There are four Secondary Houses: Amaterasu, Bishamon, Tsukiyomi and Izanami.
Students are assigned to a House when they enter Secondary and will stay in that
House throughout their time at the school.

Every student is a member of a House Tutor Group, which meets once a day after
lunch. Each Tutor Group is made up of students from all year groups, from Years
7 to 13, and has two joint Form Tutors. Your child’s Tutor Group acts as a supportive
‘family’ in school and the Tutors will be in regular contact with you and all your
child’s teachers to make sure things are going well.
A number of inter-House competitions take place throughout the year, and
students can also be awarded House Points by Teachers and Teaching Assistants at
any time during the school year.

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533

Tel: 03-3411-4211
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Izanami House
I am delighted to introduce the fourth and newest BST House - Izanami.
It is named after the Japanese goddess for creation and so is fitting for our
innovative, open-minded and creative House members. Although new, we have
already cultivated a tangible House spirit and there is a wonderful buzz among the
students and tutors. We are very proud indeed to be members of this special team.
We celebrate all of our many successes and strengths and we do our best to learn
from when things don`t quite go as planned! If you are lucky enough to be joining
this House, you can be assured of a warm welcome and promising future!
Mr Christopher Parsons, Head of Izanami
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Amaterasu House
Welcome to Amaterasu. Being named after the Goddess of sunshine, we are a House
that encourages each individual to shine as brightly as possible. We believe that it is
so important for students to find something that they are passionate about and
devote their time and energy to it. To achieve this aim, we believe that being a
community and supporting one another is the most important thing. This year has
seen the introduction of Tutor Group swaps which has allowed different members of
the House from a range of years to socialise and encourage stronger relationships
between years. In joining Amaterasu House, I hope you will feel safe and supported
and if you have any concerns, no matter how big or small there is always someone
to turn to whether that is your Tutor, fellow tutees, Peer Listeners or Heads of House.
Mrs Eilidh Hetman, Head of Amaterasu House
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Bishamon House
Welcome to Bishamon: a House that aims to personify the best attributes of the
Japanese god that it is named after. Bishamon, in Japanese culture, is the god of war
and warriors and a protector of knowledge. On joining Bishamon you have joined a
close-knit group of passionate, caring students and Tutors who have an indomitable
spirit and a thirst for knowledge and excellence which shines through eeverything
they do from Sports Day, through to weekly academic challenges and individual
Tutor Group assemblies, to name but a few activities.
It is a House that encourages and supports every member of the group regardless of
ability. It is a true band of brothers and sisters, from Year 7 to Year 13, who are
willing to help and go the extra mile for their friends. The Bishamon House Captain
is ably supported by the Vice Captain and together with their team of student
representatives they will help lead the House. Together we can and will face any
challenge and live up to the Bishamon motto ‘Nunquam Cede’ - Never Give Up!
Mr Mark Grimshaw, Head of Bishamon House
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Tsukiyomi House
Welcome to the kind, giving and inclusive 'purple' House. Tsukiyomi is the Moon
god from Japanese mythology; he is the brother of Amaterasu, although they did
not get on! Students in the House are encouraged to be community-minded by
making positive contributions and being respectful to one another. When you
become a member of our House you will be warmly welcomed and supported by
your Tutor and fellow tutees. You will also be encouraged to be yourself, be curious
and to nurture your passions. School is not all about academic work, so
contributing through sport, ECAs, music or charity enables all in the House to
develop and grow.
Each term Tsukiyomi picks up on a theme that is important in terms of selfdevelopment. Previously kindness, charity and happiness have been a focus and
your creative input will help us develop more ideas in the terms to come. The
House Captain, Vice Captain and House Reps all help to drive the House forward
and are important role models in what is a very warm and welcoming House. Our
House motto is 'Proceed and be bold'. I look forward to helping you to do this.
Mr Duncan Grey, (Acting) Head of Tsukiyomi House
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Tutorial Meetings and
Communication with Teachers
Effective communication between teachers, students and parents is vital; this three
way partnership will ensure that all students are cared for and have the support
and guidance needed to develop both personally and academically. There are many
formal communication points during the year but it is worth stressing from the
outset that we encourage parents to communicate with their child's Tutor if they
have any concerns, questions or positive news to share. Meetings with teachers/
tutors are by appointment only, and can be made by email. The teachers’ email
addresses are listed on the Parent Portal.
New students and parents will have a Tutorial Meeting with the Tutor during the
first month in school. This meeting is held to ensure that this very important
relationship gets off to the best start, early in the academic year. It is an opportunity
to celebrate initial success, discuss any issues and set appropriate targets.
During the course of the year all parents will meet with their child's subject
teachers and, after a full written report, will meet with the Tutor. Tutorial Meetings
are designed to be an empowering learning experience for students, encouraging
them to talk about their own progress.
All Secondary students are given a planner on the first day of term. This planner
should be used by the students to record homework, important dates and
reminders, and information given to them by the school. It is also a means of
communication between the parents and tutors. Parents should sign their child’s
planner at the end of every week.
As well as the full written report and two meetings, parents will receive two shorter
progress reports throughout the year which will enable you to monitor your child's
effort and attainment.
There is a Parent Portal which allows access to lots of information about your child's
life at school including their timetable, teachers' contact information, reports and
results. We will also use the portal to communicate and store various bits of news
and documents including policies, Lion newsletters and information from parents'
evenings and coffee mornings.
Please note that we are continually looking at ways to reduce paper copies of
documents, including reports, which will be published digitally via the Parent Portal.
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Attendance
The Secondary school day runs from 8:30am to 3:45pm.
Good attendance and punctuality are imperative to a successful education at BST.
There are, of course, always exceptional circumstances for students being absent
and late for school and these will always be treated with compassion.
Absence and Latness Procedures:
• If a student is going to be absent or late to school due to illness or other
unforseen circumstances (not including school trips, sports fixtures, etc.)
their parents must contact the school as soon as possible or email using the
secabsence@bst.ac.jp email address. They should contact the school each
morning that the student is absent.
• For all authorised absences (E.g. unavoidable medical/dental appointments
during the school day), please follow the school's authorised absence procedures,
which are published on the parent portal.
• All students should be in school and in Period 1 classrooms prepared and ready
to learn by 8:30am each weekday morning. We suggest they arrive before 8:15am
to prepare for the day ahead.
• If a student is late to period 1, they must sign in at Recpetion and collect a late
slip which they must then show to their teacher when they arrive at their lesson.
• If a student is late to a lesson or to Tutor Time they will be marked as late.
It is important to note that lateness and absences are always recorded on the school
information system (iSAMS) and may be used in reports and references.

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Uniform
Students have different uniforms for different times of the year. We start Term One
with the Summer Uniform and the order details can be found on the school website
here: https://bstuniform.net/
The summer uniform for girls consists of:
• Navy skort
• White short sleeve Oxford shirt
• White short socks
• Optional navy chino shorts
The summer uniform for boys consists of:
• Navy chino shorts
• White short sleeve Oxford shirt
• Navy short socks
The winter uniform for girls consists of:
• Plaid skort or navy trousers
• White long Sleeve Oxford shirt
• Navy tights
• BST Tie
The winter uniform for boys consists of:
• Navy trousers
• White long sleeve Oxford shirt
• Navy short socks
• BST Tie
In the winter, students may also opt to wear:
• BST Navy v-neck sweater
• Drifter sleeveless sweater
• BST Navy cardigan
All jumpers should bear the BST logo and children should wear black leather shoes
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Secondary PE uniform
Students will need to wear their BST PE kit for all Secondary PE lessons and sports
ECAs.
Those representing our competitive sports teams will be provided with a BST
playing shirt for the season. This is returned to the PE department once the season
is over.
Boys:
BST polo shirt (navy) or BST House colour polo shirt
BST navy shorts
White ankle sports socks (indoor lessons)
Navy football socks (football, hockey, rugby)
BST navy tracksuit (students wear this in the winter months)
Girls:
BST polo shirt (navy) or BST House colour polo shirt
BST navy skort or shorts
White ankle sports socks (indoor lessons)
Navy football socks (football, hockey, rugby)
BST navy tracksuit (students wear this in the winter months)
Additional Compulsory Items:
Gum shield (girls & boys rugby and Hockey)
Shin pads (girls & boys football &
hockey)

Footwear:
Indoor shoes -

Only to be worn during indoor lessons

Astro turf shoes -

To be worn for all outdoor lessons

Optional Footwear:
Moulded studs for football (for
those who play regularly for the
school team). Running shoes for
running club/cross country (for
those who run each week and
compete for the school)

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533

Tel: 03-3411-4211
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Equipment Checklist
Students will need the following items on the first day of school:
school uniform – please see the website for details
•
•
1 PE kit, including a pair or trainers, a pair of indoor trainers, swim kit
and a House shirt
•
1 scientific calculator (for example Casio FX-373ES, FX-913ES and
similar); not programmable
•
1 pencil case
•
4 pens (2 black, 1 blue & 1 red)
•
2 pencils
•
1 ruler
•
1 geometry kit (triangular rulers, protractor)
•
1 compass
•
1 set of coloured pencils
•
1 pair of scissors
•
1 glue stick
•
1 pencil sharpener
•
1 USB memory stick
•
1 locker padlock (combination, not key)
•
1 Pocket hand towel
•
1 water bottle
Optional, but helpful items include:
•
highlighters
•
English pocket dictionary
•
French bilingual dictionary
•
Japanese (electronic) dictionary

Mobile Phones and other Devices
Students in Year 7 be issued with a school iPad which they must use in
accordance with the Device Use Policy be found in the Student Planner and on
the Student and Parent Portals. There are also school Chrome books that are
sometimes used in lessons. Students should not make use of personal devices
during the school day unless given permission by a teacher. If parents need to contact
their children during school hours, they should call Reception.
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Lunch Time
There are different options for lunch:
1. Packed Lunch:
Students may bring a packed lunch to school, the contents of which should reflect a
healthy eating lifestyle and are premitted to eat lunch in specific classrooms on 5F.
As we have students in the school with severe allergies to nuts, we ask you to
refrain from including these items in your child’s packed lunch.
2. Kiwi Kitchen:
You can arrange for a meal to be delivered to your child at lunch by Kiwi Kitchen,
the BST service provider. This service is available everyday, except on Japanese
national holidays. All orders and payments should be made directly to Kiwi Kitchen.
For more information, visit
www.bst.ac.jp/useful-information/lunch-options
3. Sophia canteen (University Facility):
Students in Years 10 to 13 can eat in Showa University’s Sophia Canteen, which
provides tasty and healthy meals at very reasonable prices. Students in Years 7-9
can also use this facility on selected dates as per a rota system. Students in Years 12
and 13 may eat lunch off-campus.
There are refrigerated water fountains in the corridors and all students should bring
a reusable water bottle to school.

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Extra Curricular Activities and Clubs
Passions and interests: that is what ECAs
(Extra Curricular Activities) are made to
nurture. Moving into Secondary can be
a hectic experience, but once students
settle in, they will definitely want to
get involved and be active. Last year
there was a range of clubs on offer from
climbing to Shogi to Boxercise and in
2018-2019 we are looking to expand the
programme. There will be a range of
clubs offered throughout the school day
and across the year.

and Olympiads, also engaged in by
other schools and many students
worldwide. Some examples are the
Society of Biology Olympiad, the Society
of Chemistry Olympiad the British
Physics Olympiad and the UKMT Maths
Challenges.

Within BST, there are numerous
chances for students to show off their
love for Science and Mathematics
through competitions open to all
key stages, for example: the Science
Documentary Competition, the Science
Photography Competition and the
Science Writing Competition. These
events allow students to combine their
knowledge from different subjects and
explore areas they have not had the
chance to fully immerse themselves
in yet - Photography, Filmography
along with Biology, Chemistry and
Physics specifically. As well as internal
competitions, students are also
encouraged to take part in challenges

As part of the Friday Lecture Series
students learn about the world from
senior business people, entrepreneurs,
academics and politicians (concentrated
in Term One, but popping up throughout
Term Two and Term Three too). These
speakers deliver talks on history, current
affairs and economics, law and business.
Previously we have had lectures on
the new Ebola vaccine from a senior
GlaxoSmithKline executive, Dr Jonathan
Woodward from the University of Tokyo
talking about his biochemistry research
and Richard Lloyd Parry speaking about
Indonesian history. The lectures are
open to anyone interested and are really
worthwhile.
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Extra Curricular Activities and Clubs
Continued
Once again, Drama had the exciting
opportunity to collaborate with the
Music Faculty in the Secondary School
Musical. This time around we chose to
perform the Broadway favourite 'Little
Shop of Horrors' and the Drama ECA wi
ran throughout Term One and most
of Term Two in preparation for this
performance. As part of the performace
we also had some help from our budding
designers who assited with the set and
costume design for this production.

Students have taken part in the World
Scholar’s Cup - a competition in which
you have a chance to compete and travel
across the world for example, to Dubai
and Kuala Lumpur. As well as that, there
are other events such as the History
Bowl and Bee and the Model United
Nations. As you can tell, there is a lot
- enough to satisfy everyone’s tastes therefore there is no reason for anyone
not to live their school life to the fullest!

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Music
The transition from Year 6 to Year 7
brings considerable change in terms of
our Music education at BST. Students will
find that they now have two timetable
periods a week devoted entirely to Music,
which allows for the subject to be studied
at a greater depth.
The KS3 curriculum has been specifically
created to expose our students to a
broad spectrum of Music from different
traditions and times. For each year group
there is a balanced and stimulating

offering of topics including units on
world music, western classical musical
periods and popular music. The teaching
of music theory is firmly embedded
into the curriculum in Year 7 with
sessions alternating between practical
and theoretical lessons. Students will
develop their skills in three key areas of
performance, composition, and
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listening/appraising.
For the Performance aspect of the
curriculum, singing is an important
feature. There is a singing focus in
Term One with the view of all of Year
7 performing as a choir in the Whole
School Christmas Concert in December.
The academic year also culminates
with a 'House Singing Competition'
for all of KS3. This is a highlight of the
academic year with classes mastering
a show stopping choral number to

a live accompaniment of a specially
formed band. Practical Keyboard skills
are also a new feature for students in
the transition to Year 7. The Secondary
Music department has a keyboard
suite with 22 Yamaha keyboards and
computers with the music notation
program 'Sibelius' where the keyboard
skilled based compositional tasks are
taught.

There are a number of MECAs (Musical Extra Curricular Activities) for BST
Secondary Students:
•
•
•
•
•

Orchestra
String Ensemble
Brass Ensemble
Full Scale Choir
Year 7-8 Choir

•
•
•
•

Jazz Band
Close Harmony Group
Boys' Choir
Theory and Aural Club

The BST Secondary Music department has a busy and exciting schedule for
students. Students from across the school are encouraged to participate in
extra-curricular clubs and events. Apart from our termly large scale concerts
we organise many performance opportunities including assemblies, lunchtime
concerts, masterclass and small recitals. For our more advanced students there is
the opportunity to audition to play a concerto at the final summer concert. Students
will also have the exciting opportunity to participate in our Secondary Choir Tour to
Hong Kong in 2018.
More information can be found on our school website at
http://www.bst.ac.jp/ school-life/music-art-drama/
SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Competitive Sports
BST is a member of the Kanto Plain Schools, Japan Swim Association and ISTAA
(International Schools Tokyo Athletic Association) at the Secondary level, and many
of BST’s competitive sports are determined by the Kanto Plain and ISTAA seasons.
The MS (Middle School) and HS (High School) Teams generally involve a selection
process, commitment to regular training and provide an opportunity to play fixtures
against other international schools in Tokyo.
The seasons are as follows:
Term One
Football Boys MS (Kanto Plains)
Volleyball Girls MS/HS (Kanto Plains)

Term Three
Football HS Girls 11 a side (Kanto Plains)
Futsal Boys MS/HS (ISTAA)
Futsal Boys and Girls MS/HS (ISTAA)

Term Two
Cross Country Boys & Girls MS/HS
(ISTAA)
Basketball Boys MS (Kanto Plains)
Basketball Girls & Boys HS (ISTAA)
Football 8 a side Girls MS (Kanto Plains)
Football Boys HS (Kanto Plains)
Hockey Girls HS (Kanto Plains)
Throughout the year students have the opportunity to participate in a range of
Inter-House sports competitions. These events are for both MS and HS students and
are a great way to win valuable points for your House and participate in friendly, yet
competitive matches.
Inter-House
Volleyball
Table Tennis
Badminton
Athletics - Sports Day (OCT)
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Futsal
Hockey
Netball
Basketball

Recreational Sports
In addition to our Competitive Sports program BST also offers:
Recreational Sports ECAs
In the Secondary School students have the opportunity to participate in a wide
range of recreational sports. These are led by either our Secondary PE staff or
externally hired coaches. Activities vary each term and are an excellent opportunity
for students to develop a healthy active lifestyle and a range of new skills. Options
for each term are advertised in our recreational sports booklets with students
required to sign up via an online Google sheet.
N.B. Please note the list below is subject to change. Some recreational ECAs which take place
off-site will also incur an additional cost.

All Year
Running Club
Boxercise HS Girls and Boys
Yoga MS/HS Girls and Boys
Golf MS/HS Girls and Boys (Externally run
club-Additional cost required)

Term One

Term Three

Cricket MS/HS Girls and Boys
Tennis MS/HS Girls and Boys
Basketball MS Girls and Boys
Dance MS/HS Girls and Boys
Field Hockey MS Girls and Boys
Gymnastics MS Girls and Boys
Rugby MS Boys
Volleyball MS Boys
Touch Rugby MS Girls

Volleyball MS Girls
Basketball MS Boys
Netball MS/HS Girls
Zumba/Aerobics MS/HS Girls and Boys
Table Tennis MS/HS Girls and Boys
Cheerleading MS/HS Girls and Boys
Tennis MS/HS Girls and Boys
Athletics MS/HS Girls and Boys
Cricket MS/HS Girls and Boys

Term Two
Rugby MS Boys
Rugby HS Boys
Volleyball MS Boys
Badminton MS/HS Girls and Boys
Athletics HS Girls and Boys

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Electives
In addition to the ECAs and Clubs offered in Secondary School, every Wednesday
students have the opportunity to participate in Electives. Running in period 6 and
7, Electives are short courses designed to give students an opportunity to learn new
skills and try new activities. At the end of each term, students share and reflect on
their new skills in a Learning Reflection afternoon.
The electives on offer in the past have included the following (and we are looking to
add more!):
Film Making

Collaborative Theatre

Backgammon and Chess

Illustration

Conversational German

BST Media

Debating

Lego robotics

Young Sports Leaders

DIY Robotics

Beginners Swimming

Juggling

Scientific Enquiry

App Development

BST DJ

Hammertime (Mix of Art,
Maths and DT)
Japanese Calligraphy Art

War Hammer

Craft for Cambodia

Knit Create

House Band
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3D Animation

Outdoor Education
The Outdoor Education program here
at BST consists of a number of trips,
Extra Curricular Activities (ECAs) and
clubs, collectively referred to as ‘BST
Outdoors’, and is central to the education
provided in the Secondary School. Very
much part of the ethos of the school, we
aim to use the BST Outdoors program
to provide students with opportunities
to be balanced, resilient, inquisitive,
thoughtful, independent, self-assured
and honest, underpinning the philosophy
we aim to instill in our learners.

by fully qualified staff to ensure the
safety of your children. Outside of
the adventurous activities, further
curriculum activities are led by teachers
from BST taking our classrooms into the
outdoors, for example the construction
of water rockets and studying the
ecology of the surrounding area. January,
February and March include a packed
program of snow sports, including three
Ski Club weekends and the wholeschool ski trip to Hakuba . In addition
we have the Miyazaki homestay trip for
Year 10 and the Cambodian Dor Village
trip for some Year 11 students.

Looking at the year chronologically, our
September trips to Hakuba, Fuji and
Ogatsu represent the perfect way to start
the year, allowing new students and staff
the opportunity to bond and create the
kind of atmosphere between individuals
which makes BST such a special place.
The September experiences at the start
of the year involve activities such as raft
construction, tree climbing, orienteering
and the essential campfire and
marshmallow evening. All adventurous
activities are confidently run and
supervised

Throughout the year Climbing Club
is available to students, providing the
opportunity to climb in a controlled
indoors environment in addition to
the outdoor climbing trips to Yugawara
and Takatori-yama for the more
adventurous.
This is just a taster of the opportunities
that will be on offer, with every year
group challenging themselves to
experience new things and develop as
individuals.

SHOWA CAMPUS
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Student Council
The Secondary Student Council is composed of representatives from each house
and year group and it plays an active role in the following objectives:
•
•
•

Creating a spirit of teamwork among students.
Organising and running student events.
Developing responsibility and leadership in students.

Lockers
All Secondary students are assigned lockers at the beginning of the school year.
Student lockers are subject to search at any time. Students may not change lockers
without permission. Students are only to use the lockers during non-instructional
time or at times specified by a teacher. Students are advised to keep their lockers
locked with a combination padlock.

Lost Property
Lost property clothing items should be placed immediately in the boxes provided
on the 4th floor. Electronic items and valuables should be handed in immediately to
Reception.
All unclaimed items will be donated to the second-hand uniform sale, or disposed
of. Parents/guardians are advised to clearly label all of their child’s clothing and
personal belongings.
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PTA (Parent Teacher Association)
All parents are members of the Parent Teacher Association automatically, by way
of their child’s enrolment at the school. Whilst there is an Executive Committee,
all parents are encouraged to attend and participate in the many activities and
events that the PTA organises. These include: Christmas, The Spring Fair, parent
educational workshops, tours, lunches and coffee mornings.
Parent coffee mornings
A coffee morning is held every Thursday from 8:45am in the library on the
Shibuya campus. There are also monthly coffee mornings at Showa Campus. This
is a good opportunity to meet other parents, ask questions and sample some of
Mr. Steven’s delicious baked treats. Starting 24th September 2018 there will also
be a coffee morning held on mondays once a month on the Showa Campus.

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533

Tel: 03-3411-4211
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Communications
BST uses many communication channels, ranging from the website and Twitter to
letters and posters to keep you informed of what is going on at the school.
For more information, please refer to the Communications page of the BST website:
http://www.bst.ac.jp/useful-information/communication/
It is essential that the school be notified immediately when there is a change in
address, telephone number, or email. Please contact
data@bst.ac.jp if such a change occurs or complete a change of details request on
the Parent Portal.
Parent Portal and ‘iParent’ App
The Parent Portal and iParent app allow access to lots of information about your
child’s life at school including their timetable, teachers’ contact information,
reports and results. We will also use the portal to communicate news and share
documents including policies, Lion newsletters and information from parents'
evenings and coffee mornings.
Emergency communications
Emergency procedures are drilled on a termly basis. Both BST campuses are
equipped with two-way radios and provisions for other methods of electronic
communication (e.g. mobile phone, email, website).
Please note that during the 2011 Great North East Japan earthquake, the most
effective, immediate forms of communication were Facebook, Twitter and other
web-based communication applications. For this reason, we recommend that
parents set up Facebook and Twitter accounts and follow us. Please remember to
click on the Get Notifications option for Facebook.
http://www.facebook.com/bst.tokyo
http://twitter.com/bst_tokyo
For further information and details, please note the emergency page on the BST
website:
http://www.bst.ac.jp/useful-information/emergency-procedures/
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Useful Contacts
School offices
Shibuya Reception
Showa Reception
The Business Centre

03-5467-4321
03-3411-4211
03-6418-5777

Finance team
For all invoices, school fees & CCP enquiries, contact
bstfinance-inv@bst.ac.jp
Communications team
For newsletters and school information enquiries, contact comms@bst.ac.jp
Data team
To update telephone, address, emails and emergency contact details, contact
data@bst.ac.jp
Admissions team
For notification of departure and submission of leaving forms, contact
admissions@bst.ac.jp
The Admissions Office must receive a leaving form one complete term in advance
of the planned withdrawal date. In cases where this does not occur, the family will
forfeit the complete term’s fees in lieu of such notice. Once this leaving form is
submitted, the student’s place is released from the date notified on the form.
PTA
For membership, fundraising, events, school uniform & social information
enquiries, contact pta@bst.ac.jp
Absences
Please email secabsence@bst.ac.jp if your child is going to be away from school

Term & Holiday Dates
BST is open on most Japanese national holidays.
Please refer to this page on the BST website
http://www.bst.ac.jp/useful-information/term-dates/

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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BST Showa Campus Map
1. Administration Building

2. 80th Anniversary Building Library (3F&4F)
3. University Building One
3a. Sofia Canteen
4. University Building Two
5. University Building Three
9

6. University Building Four
7. The British School in Tokyo (called University
Building Five)
8. University Annex

17

20 21

9. Research Centre and Koyo Museum (1F)

1

10. Old Gymnasium
11. Cosmos Kan
5

12. Hitomi Memorial Hall
12a. Prelude Cafe

23

11

13. Junior-Senior High School Building One
14. Junior-Senior High School Building Two
15. Elementary School
16. Kindergarten
17. Football Field- South Ground (BST)
18. Security Box
19. Open College
20. Koyo-an (Tea Room)
21. Showa Pond
22. University Student Dormitory
23. Green Hall
24. Leo Place Sports Ground - (BST)
25. Main Astro
26. Boulevard
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24
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15

4
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16
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to 3

26

2

14
25

10

13
6
7.

12a

Note
Year 7-11 students are not permitted to leave
campus during the day.

12

18

19

You can use the Boulevard (27) to either eat or
relax quietly at break and lunchtime. To play
sports at break or lunch you can use the South
Ground (17). Leo Ground (25) is also available; at
times during the week. The canteen is available
for different year groups on different days.
Prelude (12) can only be accessed by the 6th
Form. Only 6th Form are allowed to enter and
exit campus from the West Gate. Entry and exit
to the BST Building is only from the BST Main
Entrance.

SHOWA CAMPUS
Showa Women’s University, 5th Building, 1-7-57 Taishido, Setagaya-ku, Tokyo 154-8533
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Map & Directions
www.bst.ac.jp/useful-information
/map-directions
Address
The British School in Tokyo Showa
Womens’ University Bldg. 5 1-7-57
Taishido, Setagaya-ku
Tokyo 154-8533
ブリティッシュ・スクール・イン・東京 昭和
〒154-8533
東京都世田谷区太子堂1丁目7番57号昭和女子
大学5号館3F
Train times
www. hyperdia.com/en/

www.bst.ac.jp
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